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RBC Global Trade™ allows users to issue, receive, amend and manage trade instruments, such as
letters of credit, documentary collections, standby letters of credit and guarantees, online anytime,

anywhere.

This guide will help you get started using reports.



ccessing Standard Reports

New Instruments ~  Transact ins - [EEESGISES Refer nce Data ~

Standard Reports
Home Custom Reports

¢ Welcome to RBC Global Ty

Welcome to a new, faster way fo do trade! To help you get fully set up, you should 1. Setup your users, security profiles and their permissions 2. Select
the criteria you want for your alert no More

Mail Messages Show 5102007135 (@]
Show: |Me (snd Unsssigned) Read/Unread sy
Date & Time « Subject Reference  Assigned To Vendor I
15Dec 20170247 PM  Discrepaney Notice: EXPT050046T - 2 Export Docume
18Dec201702:27 PM  Discrepsncy Nofice: IMP7050071T - 4 Import Docume ol
20Dec201701:36 PM  Dissrepsncy Native: IMP2500072T - 2 Import Docume
20Dec 20170445 PM  Discrepsney Notice: IME7050071T - 3 Import Docume v
20Dec 2017 03:27PM D Notice: IMP25000737 - 3 Import Docu. ..
Notifications Show 5102007200 (]
Show: [TmTopsaa Status: [an Read/Unread [ai
Date & Time InstrumentiD  Reference  InstrumentType  Transaotion Farty . CCY  Amount Status Vendor I
29 Mar 201... EXP2500678T Export LC ue Transfer 123 Logistios 5. USD  20,00000 Processed
ocuz0s0821T Qutgeing Guarantes Extend ABC Co. usp 000 Processed... ~
IDCa0s01aZT Import Collection  Fayment ABC Co. ey 0 Processed.
0GU7050827T Outgoing Guarantee  Extend ABC Co. uso 000 Pracessed v

29 Mar201... QGU7050827T Qutgoing Guarantze  Extend ABC Co. usp 0.00 Processed...

To get started, click on Reports and select Standard Reports.
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Accessing Standard Reports

Home | [F)100¢135 | O (200 D Help

Margaret Murray

New Instruments ~  Trans:

Ml Reporis Reference Data ~

Reports ® standard Reports O Custom Reports l2)

Show: |l Categories

Report Name:
. Deseription
I 3 Of Date - Quistsncing Insirument Recort I A5 Of Date Guistanding Lisbity Report
Custom Report Tast ~

Ouistanaing Ampunt Report Outstancing Amount Report for LCS, SLCS and Guarantees
RECTPDM0CC - Outstsncing Lisbilty Report - Detsil (Version 2 Outstancing Lisbilty (Version 2)
RECTPD11CC - Outstencing Lsbity Repor - Summary (Versien 2 Direct 2nd Contngent Liasilty (Version 2)
RBCTPU18CC - As Of Quistancing Lishiity Report - Detai (Versien 2) A5 Of Date Outstanding Lisbility Report (Varsion 2)
RECTPD20CC - Misturing Aocepisnces or Deferred Payments Report Version 2 Msturing Acoeptances & Deferred Payments (Varsion 2)
TPOA0GC - Outstansing Lisbilty Regort - Detsi Outstanding Lisbiity.
TE011EC - Outstansing Liswiity Report - Summary Girsct ang Contingent Lisbiy.
TEOISCC - As OF Ouistending Lisbilty Report - Detsil As Of Date Outstanding Lisbility Report
TP020GC - Maturing Assestsnces or Deferrsd Payments Resert Maturing Acceptances & Defered Payments
TE030CC - Bsyments Wsds o Reseves Repor Fayman: Datsis
TPOA0CC - Fees snd Cheraes - Summary Transaction Fee & Charges
TPOS0GC - Werk in orearess Pending and Authorized Transactions
TE0B0CC - Outstansing Colsctions Outstancing Collestions
TPO70- Audit Report Reference Daia Changes by Userld
TPOS0GC - Corperste Custemer information Customer Dtail and Gapabilties
TE090CC - Corperate Customer Usage Instrument and Transacson Voluma »
Transfer LC= Outsianding Outstanding Amount Report for Transfer LCs

Total Count: 19

©2001-2015 CGI Technologies and Solutions Inc

You will see a list of available standard reports. Double click on the report you wish to view —
for example, “As of Date - Outstanding Instrument Report”.
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Accessing Standard Reports

mome |y D T

e Margaret Murray
New Instruments ~  Transactions - [ESPSRUME Reference Data ~ @ My Links

Reports @ Standard Reports O Custom Reports 2J

s Of Date - Outstanding Instrument Report

Report Criteria -

To view this report, please specify the report eriteria below.

Select Corporate Customer Names). [EE Y0} ii value e

As Of Date: o1o12013] x| e
-

©2001-201% CGI Technologies and Solutions Inc.

Follow the prompts to select Report Criteria. For example, for the “As of Date - Outstanding
Instrument” report you need to select Corporate.

Once on the Report Criteria page, select the customer’s name and the as of date from the
drop-down menus.

Click on Show Report.

5 Getting Started with Reporting



Accessing Standard Reports

Home | (A | Q& | P Hel

RBC Margaret Murray
New Instruments Transactions = & My Links ~
Reports @ Standard Reports  © Custom Reporis ?

As Of Date - Outstanding Instrument Report

Report Criteria

Outstanding Instrument Report
As Of : 01 Jan 2018

Customer Name:  ABC Inc.
Instrument Type:  Billing
Base Currency: cAD
I R [outstanding
RBC Reference Customer Reference Transaction (oo o pate  (EXPIY Party Instr. s mount
Date Date lcurr.
licon
012z 01 w22 pinorzoe [r2osezmis =
Instrument Type:  Direct Send Collection
Base Currency: caD
N [Outstanding
RBC Reference Customer Reference  [[1ANSACHON  |,oqyq pgre  EXPIY party 1S Jamount
Date Date icurr.
licon
oreesr e, 01 Now 202 e [ = o
Instrument Type:  Import Collection

The report will now be displayed on screen. You can now open it in the following formats:
CSV, PDF, Excel, and print or save it to your local drive if needed.

[T Protectea view s i criginatea from an Intemet ocation ana mignt be unsafe.Click for more detais. | _Enable Eafing
vag - S
A BC D EJFI A [IN[K L M N P i R s
5 |Customer Name: ABC Inc.
4 Instrument Type: ~ Billing
3
¢ Base Currency:  CAD
7
Transacti Expi instr. |© i o
RBC Reference  |Customer Reference D'::'E““ 10N | ssue Date D:‘p:" Party C":r: lAmount lAmount
8 - licon (Base Curr)
P GNowzoE [oiMovzme|20eszo =) ool oo
10 can ]
i
12 |Instrument Type: ~ Direct Send Collection
5
14 Base Currency:  CAD
15
Transact Expi insr. |© i o
RBC Reference  |Customer Reference D':"E““ 10N\l ssue Date D:‘p:" Party C":r: lAmount lAmount
16 - licon (Base Curr)
17 R osoan NonzoE 0300w [ Em—— =) 00000 onsoon
b can 2080000
b can son00
b}
25 |Instrument Type:  Outgoing Standby LC
%
30 Base Currency:  CAD
31
RBC Reference | Customer Reference E’;’:"“‘“’" Issue Date E:‘p:" Party 'C"::: |Amount |Amount
» - licon (Base Curr)
e WNezoe  [omovare  [ezAman | The Coprmioncre B aonnag oo
- can 00011100
3
35 | Tota! Gustandingin Base Gur.for Customer ABC tne
4> of Date - Iosh: Il

In the example above, the report was opened in Excel.
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Accessing Standard Reports

R tome | (A | 5 Thop | Logout |
& Home. 5 | Pt
RBC

Margaret Murray

New Instruments ~  Transactions - [ ERSISSMN Reference Data ~

Reports @ standard Reports O Custom Reports ?

As Of Date - Outstanding Instrument Report

Report Criteria
v R (&
Outstanding Instrument Report
As Of : 01 Jan 2018
Customer Name:  ABC Inc.
Instrument Type:  Billing
Base Currency: CAD
[outstanding
IREC Reference Customer Reference | T1ANSACUON e og pare  EXPIY Party ISt |Amount
Date Date cu. con
btCro12cem vz [inezae [i2osezne luso
Instrument Type:  Direct Send Collection
Base Currency: CAD
[outstanding
IRBC Reference Customer Reference | 1ansaction liqa pate  [EXPIY IParty Instr. s mount
Date Date cur. [0
brear Tz2azn vilvzmie  [Boadi [r——— luso ot
Instrument Type:  Import Collection
Reports
Save As X
* Report Name
s O Dete - Outstending Instrument Repart x

* Report Description
As Of Date Outstanding Liabilty Report

* Report Type

Standard Report
Standard Report Category

Custom Report

At this point you can do the following:
= Expand - this button allows you expand the report
® Save As - this button allows you to save it as a standard or custom report

= Delete - this button will delete the report and is only accessible if the user has permission
to delete files
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Accessing Custom Reports

§ai Home | (A | Q& | P Hen
RBC

Margaret Murray
New Instrument Transactions ~ [EEERLUSESN Reference Data My Links ~

Home

Mail Messages

ShOW: Me (and Unassigned) Read/Unread |al

Date&Time v Subject Reference  Assigned To Party ‘Vendor ID.

01Nov 2018 04:30... Cormrespondence: BIL101338M - 1 Biling

< >

<>

Notifications

Show: [ABC Inc. Status: a Read/Unread Al

Date& v InstumentD  Reference InstrumentType  Transaction Party cev Amount Status Vendor ID
Time

01 Now 201 Outgeing Standby LG lssue The Corporaton.. CAD 111,000,1... Prosessed

01 Nov 201 Biling New Bil Processed._.

01Nov 201... DIR482T 123456A  Direct Send Collec... lssue Import-Export (.. USD  €0,000.00 Caneslled...

01Nov201... DIR4saT 1234564 Direct Send Collection Issue Import-Exportin.. USD  ©0,000.00 Processed...

01Nov 201... DIRIEIT 123456AT  Direct Send Collec... lssue Import-Export | USD  200,000.00 Cancelled

All Transactions Show5 1020 0f 190 | |
SNOW: | Work for ABC Inc. Instrument Group: [ai Instrument Type: | an

Status: staried

To get started, click on Reports and select Custom Reports.

You will only be able to build custom reports if you have been granted permission by your
administrator.
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Accessing Custom Reports

REPORTS © Standard Reports ~ ® Custom Reports. (2)

Define the report below and press "Run Query”, in the top right corer of the page to continue,

New (Cri+n)
New

WWWWWWW ence

Click New again to get started.
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Accessing Custom Reports

New Instruments Transactions ~ S Reference Data

REPORTS © Standard Reports ® Custom Reports

New Report

Define the report below and press "Run Query”, in the top right comer of the page to continue.

Web Intelligence = | [1 & - 4| e ¢ ®Track - 'y Dall - W Fiter Bar [ Freeze - B Outline -

Create 2 document

Salect 2 data sourca

Universe
Select 2 universe as a data source

=

Cancel

Home ? Help
Margaret Murray|
New Instruments Transactions. LIRS Fcforence Dats G My L
REPORTS © Standard Reports  ® Custom Reparts ?

Mew Report

Define the report below and press "Run Query”, in the top right comer of the page to continue.

Vish Tnteligenes = | [ 2 3 - 0|5

Universe
Seect 2 universe for the usry.

Auailsbie Univerezs: S Rsfrmsh umiveras it

Jm=

&

) Help on smlactag universs

Select the TPMastr universe and click OK.
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Accessing Custom Reports

] R ooy | P
N Home | (F1o0(3s) | O @om | P Heip
RBC Margaret Murray

New Instruments =  Transactions ~ [ECPRISREN Reference Data ~ @ My Links w

REPORTS © Standard Reports @ Custom Reports @)

New Report

Define the report below and press "Run Query”, in the top right comer of the page to continue

web Intalligence = | [ [ 3-8 %828 y ¢ 2 Track & Drill = W Filter Bar [ ] Freeze - B Outline
(| Query Panel -
(7 acd Query - | ([T BHE P A Run Query | &) Close =
2 " (71 Result Objects F X %[ 4 »
g = To include data in re bjects on the Universe pane and add them here by ciicking the arrow
>l | o using drag-and- ¥ to retum the results.
28 = [Type hera to fiter on the tr ® Bt | [<
=) 7 TPMastr
~

(8] [ e INSTRUMENTS

Instruments R EEY R - v @

Financed P&s and Invoices a

i [i7] Transactions the Universe pane nd add them her by chcking

6 () Payment and Remittance Transactions values you urned to reports or

n select vakies of their cho:

# [ Payments

Burchase Orders

Structured Purchase Orders

& [ Deleted Instruments

&[] Direct Debit Instruments £ Data Preview Refrech

# () Statistics

@ [ Unassigned Purchase Ordars

TPS Active Terms
795 Actiity N
M Type 2 text to fiter the values

On the left hand side you will see the full universe of data that can be added to your custom
report. Don’t forget to use the + to expand a folder and view all of the data in that folder.

REPORTS © Standard Reports ® Custom Reports (2

New Report

Define the report below and press "Run Query”, in the top right comer of the page to continue.

Web Intelligence ~ |0 2 G- ) o | @ [& Track ¥ Diill - W Filter Bar 7] Freeze - £ Outline @ -

(T Query Panel v 0 X
Fiadoeny - | [0 = B @& 2 Run Query | &l Gose ~

% Universe outline (2 Result Objects TR %

Master perspactive hd
pee -
@8 ~ | Type here to filter on the tr B4 Et

J TPS Status -
J Start Date

J End Date

J Date Purged in TPS

7 Query Filters

J Assignes Bank
wa Instrument Amount (COI)
s Available/Outstanding Amount (CO

[ Data Preview 2! Refresh

w Equivalent Amount (Base)

iability Amount (COL)

w Liability Amount (Base) M

> Type @ text to filter the values

| 7 ouerv1

To build your report you can either click and drag your information or use the right arrow to
move it from the left hand side to the Result Objects section. In this example we selected
Beneficiary and added it to the report.
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Accessing Custom Reports

Define the report below and press "Run Query”. in the top right comer of the page to continue.

web Intaligence ~ | [ &= S-®| L0 | [ Track - '3 Dril - ¥ Filter Bar [] Freeze + &H Outline P -

(] Query Panel

Finddoery -| [ 5 E & PEF @

7% Universe outiine (1 Result Objects

Master perspective -

@

/ Beneficiary I J Transaction Type |}« Transaction Amount HI

(=

7 Query Filters By TR« - E

vere by dicking

| Transaction Type
reports or

ar objects in the Universe pans and add.
o

I Transaction Start Date

I Transaction Status <

I Transaction Status Date
I,

7 Data Preview i Refresh
gasz Amount
' Conversion Indicator v
I Presentation Date
< > Type a text to filter the values

| ¢ query1

Now let’s add Transaction Type and Transaction Amount to the report.
Once you’ve selected all of the data for your universe, select Run Query to run the report.
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Accessing Custom Reports

New Report

Define the reprt below and press "Run Query”, in the top right comer of the page to cantinue.

Reading ~ | Design -{

/" Fie | properties | VR&DDREIEHE“S " Formatting | Data Access | analysis | page seup |

DEE- S~ ¢ & Secbon | Comment Chart Tools | Pesition | Linking
5|k BB X e - [ g @ B -Fae moe - | Trmmo - | S
sailable Objects Export ko my computerin v | =
PDF, Excel or CSV format
Type here to filter tree
o A~
) ) New Document
4 Beneficiary
J Transaction Type
‘Transaction Amount
()] -1 varizbles Report 1
i References
S
]
= Beneficiary  Transaction” Transac
4 123 Logistcs Issue 15000.00
<o ABCCo.  lssue 3700000 E
=t abccop  lssue w
ABC Insuranc Amend 0.00
ABC Insuranc Change 0.00
ABC Insuranc Deactivate 0.00
ABC Insuranc Issue w
ABC traders  Issue 40000.00
Albras - Alum Issue 29221.00
Andy Insuran Amend 0.00 )
Andy Insurani Issue w
apoorva imgo Amend 0.00 v
annorva imnn_Deactivate Riaasaiand
< >
Amanged by Alphabetic order ~ % Report 1

File | Properties |

Report Elements | Formatting | Data Access | Analysis | Page Setup |

Reading + Design .|

DEEH- G-# o

=

Tools |/ Postion | Linking

Arranged by Alphabetic order ~

Report1 ~

Current Page

Page(s)

Tor

Images DPL:

FR|

Sce|4bm X @e|E-H-8-5- [ e @ - -85 b - | Trumie
cilable Objects redd x | E
Type here to filter tree — o
%E = L) New Document A
- 1 Beneficiary select
ﬂ J Transaction Type =)
s Transaction Amount ® Reports i

o) 7 Vericbles

= (51 References O Data o

3
=] ] select all

-

i} W Report 1

o I
7=_[

=

>

Cancel

¥ 1 minute ago

You can expand your screen or export the report to another file format.
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Accessing Custom Reports

New_Document - Microsoft Excel

LIS

[E=3Ec
c@oa R
n @ el @ selec

. Report1

wec nternat [l Conigentist

Cell | Insert Delete Format
ples=| v -

cells

20| PencilRUs
21 PenciRUs
22 PencilRUs

Issue

Amena
Change
Deactivate
Issue
Issue
Issue
Amend
Issue
Amend
Deactivate
Expire
Issue
Issue
Issue

Expire

D] E

|Regort 1

In this example we exported the report to an Excel file. Here you can
chart) and use other Excel functions.

You now know how to pull a standard or custom report.
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Help

Home. (s | Q2
A
RB Margaret Murray
New Instruments »  Transactions ~ [JEPCRRSS Roference Data ~ @ My Links ~
Reports ® Standard Reports  © Custom Reports Select to display help for the current
Show: |all Categories Show 1020 30 m
Report Name
Report Name: « Description
45 OF Date - Outstanding Insirumen Report 48 Of Date Outstanding Lisbilty Report
As Of Date - Outstanding Instrument Report As Of Date Outstanding Liability Report
CustomReporiTest Custom Report Test
Outstanding Amount Report Quistanding Amount Report for LCs, SLCs and Guarantees
RBCTRO1DCC - Ouistanding Lisbilty Repor - Detsil (Version 2) Outstanding Lisbily {version 2)
RBCTPO11CC - Outstanding Liability Report - Summary (Version 2} Direct and Contingent Liability (Version 2)
RECTPOTSCC - As Of Outstanding Lisbility Report - Detail (Version 2) 48 O Date Outstanding Lisbilty Report (Version 2)
RBCTPO20CC - Maturing Acceptances or Deferred Payments Report (Version 2° Maturing Acceptances & Deferred Payments (Version 2)
TPO1DCC - Outstanding Liabilty Repert - Detail Outstanding Lisbily.
TPO11CC - Outstanding Liability Report - Summary Direct and Contingent Liability.
TPO1SCC - As OF Outstanding Lishilty Report - Detzil 48 O Date Outstanding Lisbilty Report
TPO20CC - Maturing Accepionces or Deferred Paymens Report Mturing Acceptances & Deferred Payments
TPO30CC - Payments Made or Received Report Payment Details
TPO40CE - Fees and Charges - Summary Transaction Fee & Charges
TPOSOCC - Work in progress Pending and Authorized Transactions
TROBDCC - Outstanding Collections Outstanding Collections
TPOTD - Audit Report Reference Data Changes by Userld
TROBDCC - Corporate Cusiomer Information Customer Detal and Capabilies.
TPOODCC - Corporate Customer Usage Instrument and Transaction Volume
Transter LCs Outstanding Outstanding Amount Report for Transfer LCs

Help is always close by.

For help with the overall service, you can click the Help button located beside the Logout
button.

For help with a specific section or tab you are in, you can click the question mark located in
the top right corner of the page.

For more help with RBC Global Trade, refer to our additional job aids and videos.

To access other learning guides and videos, visit rbc.com/globaltraderesources

RBC

®

® / ™ Trademark(s) of Royal Bank of Canada.
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