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Instructions as to Completion and Execution
Prepare and have executed the Commercial Mortgage Form 15 and, if applicable, the Specific Assignment of Leases or General Assignment of Rents and Leases (Form 23) each enclosed in duplicate.  Observe the instructions below:

Form 15 – Commercial Mortgage Form
(1) Insert the approved parcel identifier (“PID”) for the property in blank space provided.

(2) Insert full name of each mortgagor, the spouse of the mortgagor or guarantor in accordance with the Naming Conventions Regulation under the Land Titles Act.

(3)
Insert the address for service indicated in our covering letter.
(4)
Insert the Manner of Tenure of the Mortgagor(s).

(5) Insert any existing Limitations of Right, Title or Interest.  Delete if not applicable.

(6) Insert the principal amount of the Mortgage. 

(9)
Insert the identifying number(s) of the applicable Optional Mortgage Covenant(s).  For fixed rate mortgages indicate Optional Mortgage Covenant Number RBRTC 429 in the blank space provided.  For variable rate mortgages indicate Optional Mortgage Covenants Numbers 148.23 and RBRTC 430 in the blank space provided. If a General Assignments of Rents and Leases is required under the commitment letter, insert Optional Mortgage Covenant Number 144.5.  Also ensure that the General Assignment of Rents and Leases (Form 23) is completed and executed and that the Mortgage particulars are referenced in the Form 23.  If a Specific General Assignments of Rents and Leases is required under the commitment letter, insert Optional Mortgage Covenant Number 144.7.  Also ensure that the Assignment of Rents and Leases (Form 23) is completed and executed and that the Mortgage particulars are referenced in the Form 23.

(10)
Insert date of the Mortgage.

(11)
Where the mortgagor is a corporation, insert the name of mortgagor on the line to the right of "WITNESS".  The appropriate signing officer(s) should sign below the line.  If the mortgagor has a corporate seal, this should be affixed to the mortgage.  If the mortgagor(s) is/are individuals, type each mortgagor's name under the lines to the right of “Witness”.  Ensure that red wafer seals are affixed to the right of the dotted lines where the mortgagor(s) is/are individuals.

The name(s) of the guarantor(s) and spouse of the mortgagor should be inserted below the name(s) of the mortgagor(s).  Where the guarantor is a corporation, insert the name of guarantor on the line.  If the guarantor(s) is/are individuals, type each guarantor's name under the lines.  If the spouse of the mortgagor is executing the mortgage, insert the full name of the mortgagor in accordance with the Naming Conventions Regulation under the Land Titles Act in the space provided.  Type the spouse of the mortgagor’s name under the line.  Ensure a red wafer seal is affixed to the right of the line on which the spouse of the mortgagor signs.  Ensure that red wafer seals are affixed to the right of the lines where the guarantor(s) is/are individuals.

Form 55 - Affidavit of Marital Status [Individuals] and Form 45 - Affidavit of Corporate Execution [Corporation]
(13)
Only use Form 55 - Affidavit of Marital Status where one or more mortgagor(s) is/are individuals.  Delete all inapplicable clauses.  If the mortgagor, or one of the mortgagors, is a corporation, then Form 45 - Affidavit of Corporate Execution should be used.

Form 44 - Certificate of Execution
(14)
If the mortgagor or guarantor, or one of the mortgagors or guarantors, is an individual, then Form 44 - Certificate of Execution should be completed.  This should also be completed for the spouse of the mortgagor.

General Instructions
(15)
Ensure that all mortgagors, the spouse of the mortgagor and guarantors are made aware of, and provided with, copies of the full text wording of, the applicable Optional Mortgage Covenants prior to executing the Mortgage.

(16)
Have at least three (3) copies of the Mortgage executed.  One executed copy should be given to the mortgagor.  Two originals will be sent to the land titles office for registration.  One of these originals will be endorsed with registration particulars and returned to the solicitor - to then be provided to the Mortgagee in conjunction with the solicitor's opinion on title.
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