
Please follow the steps below:

1	 �If you have an investment account, Sign in to RBC® Online Banking on your 

desktop or laptop and click on “MyAdvisor: your custom financial picture” 
found under the Investment section within your Account Summary. 
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How to make a contribution or set up 
a Pre Authorized Contribution (PAC) 
through MyAdvisor. 

Before you can set up a contribution within MyAdvisor, you need 
an investment account that you can contribute to. To open an 
account, book an appointment with one of our advisors.

https://www.rbcroyalbank.com/dms/investments/myadvisor/client-email-pe.html?em=sche
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2	� Once on the MyAdvisor Dashboard, there are two locations where you can  

set up a one-time lump sum or a recurring pre-authorized contribution. 

Option 1 – Goals Page: Click ‘More’ and ‘Make a Contribution’  
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2	 Option 2 – Account & Net Worth Page:

Within the ‘Investment account’ tile, select and expand the RBC account you wish  

to use to make a one-time contribution or set up a pre-authorized contribution.
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3	� Identify what account you would like to contribute to from the eligible  
dropdown list

4	� Once the account has been selected, you can update your contribution details: 
enter the amount you would like to contribute to, the frequency and the  
start date. You can also edit your pre-authorized contributions at any time. 
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5	� Review Fund Facts document if required and click ‘Continue’ 

6	� Lastly, review your investment details, acknowledge any terms & conditions 
related to your contribution set-up and click ‘Submit for fulfillment’ to complete 
the transaction.  
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7	� Review 

8	� Congratulations, you’re all done! Your changes will go into effect based  
on your selected contribution start date.
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